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[ Event occurs* ]

[ Call 911 ]

[ Call the Dean’s Office as soon as possible ]

[ Start an incident report ]

[ Was a student involved? ]

NO ..................................................................................... Yes
[Were faculty and staff involved?} ----- Yes Ne J-- At the time of the event, wasthe | =~ Yes
3 student involved as a student
employee?
No
[ Were visitors involved? ] ---- Yes
No [ Continue to Page 2 - “Students”
. e, { Continue to Page 2 - “Employees”
End J
Bt { Continue to Page 2 - “Visitors”
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Incident Reporting and Investigation - Report Progress

-

Employees ]

Report work related incident
to supervisor

Supervisor and injured employee
complete Employee Incident Report

Keep original form in
Dean’s Office

Give copy to Employee

Send copy to HR
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[ Visitors ]

Students

Report work related incident
to supervisor

Area supervisor and injured
student/visitor complete Injury/
Incident Report (Non-employee)

Keep original form in
Dean’s Office

Send copy to Risk Management

Send copy to Academic Affairs Laboratory Safety
(AALS) and AALS will manage any follow-up
investigation with the academic department
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